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Guidelines for the Return to School for Students, Parents, Guardians and Staff 

 

August 2020 

 

Dear Parents, Guardians, Students and Staff, 

 

As we approach the return to school we wish to update you on some practices and procedures that 

we will implement to help minimise risk and maximise safety in the school community. We are 

aware that plans may change, based on additional safety requirements or from our own experiences 

when the school reopens, so if you have any suggestion that may assist us please email the principal 

at principal@stmarysnewross.org  

 

A heightened awareness by staff, parents and students is required so that we know how to protect 

ourselves and each other and how to recognise and report symptoms of COVID-19. We will be doing 

everything practical to avoid the introduction of COVID-19 into the school. The other measures are 

directed at reducing the likelihood of spread of COVID-19 within in all settings in the school. On the 

morning of students’ first day back time will be given to introduce and explain the measures being 

taken in school in response to COVID-19. Students will receive training on the new safety measures 

to include 

 Hand hygiene and respiratory hygiene. 

 Use of masks  

 One way circulation system and safe movement between classes. 

 Lunch and break time procedures. 

 Care and respect for classmates and the wider school community. 

 What to do if they develop symptoms while at school. 

We have a proud tradition of respect, care, high expectations and community spirit and we will work 
together to look after each other as we take positive steps forward. Ní neart go cur le chéile.  

John Michael Porter                                                                                       Eva Duhig 

Principal                                                                                                            Deputy Principal 

mailto:principal@stmarysnewross.org
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Minimising Risk of Introduction 
No person - student, teacher or parent - should attend St Mary’s if unwell, or any member of their 

household are unwell, with symptoms consistent with COVID-19. If a student or teacher has tested 

positive or has been in close contact with someone who has tested positive then he/she should not 

return to school until completion of the period of isolation determined by the doctor/HSE. 

 

Symptoms of COVID-19 

Fever 

Cough 

Shortness of Breath 

Loss of sense of smell or taste 

 

Awareness of COVID-19 and its symptoms will be promoted within the school community by posters, 

announcements, email, and texts. 

If you have symptoms do not attend school, contact GP and follow self-isolation guidelines. 

If you have been identified by the HSE as a contact do not attend school, follow HSE guidelines on 

restriction of movement. 

If you develop symptoms in school bring this to the attention of management/ teacher promptly and 

follow HSE guidelines on self-isolation. 

If you have been abroad in ‘non-green list countries’ you should not return to school until 14 days 

after arriving back in Ireland. 

 

Visits to the school must be by prior arrangement only. Enter at the school reception. 

You may be asked to wait in your car until the meeting is ready to commence. 

Where items are forgotten there is a designated drop off area inside the entrance by reception. 

Please label these items clearly with name and class. 

Everyone who enters the building is required to sanitise their hands. 

 

Where copies are collected for correction they should be boxed and stored for 72 hours prior to 

correction, and again before return to the students. 

 

It would be helpful for HSE for contact tracing that all students and staff download the HSE Covid 

Tracker App and check in every day. 
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Managing the Risk of Spread 
 

Supporting and Promoting good hand hygiene 

Hand hygiene will be explained and demonstrated as part of our return to school processes.  

Posters are on display in bathrooms and throughout the school. 

Warm water and fast foaming liquid soap are supplied in the bathrooms 

Hand sanitisers are at entrances, exits and throughout the school building. 

Supplies of soap, sanitiser and paper towels are monitored and topped up regularly. 

 

Students and staff should perform hand hygiene;  

 on arrival at and leaving school;  

 after each class; 

 after touching potentially contaminated surfaces; 

 if in contact with anyone displaying COVID-19 symptoms; 

 Before eating, drinking or preparing food;  

 After using the toilet;  

 After being outdoors;  

 When hands are physically dirty;  

 After coughing or sneezing; 

 before and after wearing gloves; 

 before and after being on public transport; 

 before leaving home; 

 

Supporting and Promoting good respiratory hygiene 
Respiratory hygiene will be explained and demonstrated as part of our return to school processes.  

Posters are on display throughout the school to advise of the importance of; 

       avoiding touching the face, eyes, nose and mouth; 

       covering coughs and sneezes with an elbow or tissue; 

       disposing of tissues in a covered bin and then washing hands. 

Do not share items which might touch your mouth: Pens, pencils, bottles, cups, cutlery, etc. We 

advise students to bring a small personal supply of tissues, sanitiser/wipes. 

 

Face Masks 
The Health Protection Surveillance Centre’s updated advice for secondary schools  is  that  all those 

attending secondary schools will need to wear a reusable face covering, similar to the type used in 

shops and on public transport, where 2m social/physical distancing cannot be maintained. It is not 

possible for us to maintain a 2m distancing in classrooms or corridors so the wearing of face 

coverings is required for students and staff.  Some students will not be able to wear masks due to 

medical conditions and we will follow the HSE/DES advice for those students. Wearing a face mask 

does not negate the need to stay at home if symptomatic. 
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Students and staff will be provided with information on the proper use, removal and washing of 

masks from http://www.gov.ie/en/publications/aac74c-guidance-on-safe-use-of-face-coverings/  

Students should bring an extra mask in a sealed plastic ziplock bag as a replacement if their mask 

gets dirty/breaks. A supply of masks will be available at the school office in the event of a student 

forgetting a mask – a charge will be applied if this becomes a regular occurrence for a student. 

Students and staff should put on their mask before entering the school building. 

 

 

Lost Property 

All students’ items should be clearly labelled/marked. At the end of the day items with labels 

attached will be placed in a box for quarantine and unnamed items will be disposed of. 

 

Physical Distancing 

Physical distancing measures fall into two categories 

 increasing separation; 

 decreasing interaction. 

 

Increasing separation 

All available space in the school is being availed of in order to maximise physical distancing. 

A physical distance of 1m from other students, and 2m from teachers is in place in all classrooms. 

Entrance and outside areas have signage to identify a 2m distance 

Reminders to observe physical distancing will be made regularly over the intercom 

A distance of 2m is recommended for physical distancing by staff including when they are on break. 

If 2m cannot be maintained as much distance as possible should be maintained and guidance on face 

coverings should be observed. 

Minimise gatherings at beginning and end of day. 

Avoid physical contact. 

 

Decreasing interaction. 
 

To minimise the movement of students in the building the following measures are being introduced; 

    The timetable has been changed to 1-hour classes instead of 40min classes; 

    1st year students will be in base classrooms other than for subjects that require specialist rooms; 

    6th year students will be based upstairs other than for subjects that require specialist rooms; 

    2nd year students will be based in 5 classrooms to facilitate live streaming with necessary overflow. 

    Moving from class to class will be in single file, on the right. 

    A covered walkway is being installed at the back of the school connecting Art room 1 area with the  

        new classrooms/kitchen building, and Art room 2 area.  

    A full one-way system may be introduced if these measures are found not to be sufficient. 

    Perspex and barriers have been fitted on teacher desks, at reception and in staffroom. 
 

    Decreasing interaction - Morning arrivals. 

Students arriving between 8 and 8.30am should go to the canteen. 

http://www.gov.ie/en/publications/aac74c-guidance-on-safe-use-of-face-coverings/
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After 8.30am students will go directly to the room in which they have their 9 o’clock class using the 

entrance linked with that classroom. Each area of the school will have its own designated entrance 

and exit door.  

Archway entrance  – rooms 9,10, Art 2, Labs 2&3, Library, 13, 14, 15, DCG, 

Staff car park entrance  – Upstairs, 7, 8, Kitchen 2, 16, CG room, RE room, 17, Lab 1, IT room 

Sports Hall entrance  – 18, 19, 20, 21, 22, 23, 24, 25, Sewing room, Art 1, Music room, Kitchen 1 

     

     Decreasing interaction - Daytime movement and patterns. 

Each classroom will have a supply of detergent/paper towels /disinfectant wipes to facilitate the 

cleaning of shared furniture and equipment before use. 

Students have individual desks and chairs set at 1m between students. 

On entering a classroom fill from the back of the room. Leave from the front row by row. 

In mixed classes students should where possible sit with members of their base class. 

Doors and windows will remain open during the day as much as possible to maximise ventilation. 

When moving through the corridors and entering classrooms maintain social distancing, avoid 

physical contact and informal group discussions. 

Every effort will be made to match class groups with classrooms with the capacity to accommodate 
all class members. Where the number of students in any class exceeds the capacity of the room 
timetabled to allow 1m physical distancing some members of the class group will go to an over flow 
area where they will be supervised while completing set work. The over flow area will have 1m 
distancing between students. A rota system will be used. 
 
 

 

     Decreasing interaction - Staggered Morning Break 

Half the school will have morning break from 11 – 11.15 in the break between lessons 2 and 3. 

The remaining students will begin lesson 2 at 10am, have 20 minutes of class then a 15 minute 

break, lesson 2 then continues until 11.15. 

It is still to be decided whether this division will be by year group or area of school, both are valid. 

Students will be encouraged to take their break outside and to observe social distancing. 

     

     Decreasing interaction - Break and Lunch Supervision 

The provision of break time supervision will be doubled to support the observance of social 

distancing in classrooms, corridors and outside areas, to minimise crowding at exits and entrances 

and to allow for the stagger of break times. Students may use outdoor areas and should maintain 

social distancing. 

         

     Decreasing interaction - Access to Toilets 

As is normal practice students may access toilets during class time with their teacher’s permission. 

Student toilets have individual cubicles and at peaks times students will queue at a social distance 

for access to the toilets. 

         

     Decreasing interaction - Contact to and from home/being collected 

If a student has an appointment during the school day the parent/guardian should text the student’s 

name, class and collection time to the school mobile number 087-7699004 before 9am. The student 
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will then present at the office and when the parent/guardian rings to say that they are outside then 

the student will be allowed leave.  

When a student returns from an appointment she should present at the office to be marked as 

present – there is no need for a parent/guardian to text or come into the school for a returning or 

late student. 

A reason for absence note may be emailed to the student’s Year Head instead of using a note from 

the journal.  Year Head email details will be given to the students. 

       

     Decreasing interaction - Sharing of Equipment/Supplies 

Art/DCG/TG/Home Ec. etc – students should have their own supplies 

Electronics – tablets, touch screens, keyboards should be cleaned before use. Teacher will have 

wipes. 

Books – Class sets of books will not be used this year, and the library facility will not be available. 

PE – use of equipment sharing will be minimised and cleaned before use. 

Water – 2 touch-free water dispensers have been installed to refill water bottles. 

     

     Decreasing interaction - Lunchtime arrangements 

Students are required to bring their own lunch to school as the canteen, microwaves, hot water, 

vending machine and school shop will not operate this year in order to reduce congregation at these 

points. Students should eat their lunch in their designated base room/ designated lunch area and 

bring all remnants home in their lunch boxes. 

 

     Decreasing interaction - Staggered end to school day 

1st and TY leave at 3.50pm through designated entrance and exit door.  

2nd and 5th leave at 3.55pm through designated entrance and exit door.  

3rd and 6th leave at 4.00pm through designated entrance and exit door.  

 

The school will be closed to students at 4.15pm  

      

     Decreasing interaction - Evening Study 

Evening study will not take place this term. This will be reviewed for next term. 

Supervision will be provided on a Friday afternoon for students waiting for the bus at 4pm. 

 

 

Environmental Hygiene 

All surfaces in school have been cleaned to HSE guidelines. 

Each setting will be cleaned at least once per day. Extra cleaning will focus on frequently touched 

areas e.g., door handles, hand rails, sinks and toilet facilities. 

A written cleaning schedule detailing items and areas, frequency of cleaning, materials and 

equipment used, will be kept and monitored. 

A checklist will be dated and signed at regular intervals in the toilet areas. 

Cleaning products will be in each classroom to enable students to wipe down desk/chair/surfaces 

before using them. 
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HSE guidelines will be followed for cleaning/disinfecting rooms and areas where a child or staff 

member with suspected or confirmed COVID-19 was present. This cleaning will happen as soon as is 

practicably possible, using appropriate PPE. 

Rubbish is removed daily and disposed of safely. HSE guidelines will be followed for disposal of 

waste from suspected COVID-19 cases. 

 

Use of PPE 
PPE will need to be used at certain work activities or work areas, in accordance with HSE/Dept. Of 

Education guidelines, including; 

     where it is not possible to maintain a physical distance of 2m 

     performing intimate care 

     in dealing with a suspected case of COVID-19 

     cleaning isolation area, and other areas, following suspected case of COVID-19 

     administering first aid 

      

 

Procedure if a student or staff member develops symptoms in school 
 (cough, fever, shortness of breath, sudden loss of taste or smell) 

An isolation room has been prepared for those who fall sick. It has a window for ventilation and 

allows for 2m distancing from others. It is sited near to the reception area to allow for supervision 

and ease of collection by parents. 

In the event of there being more suspected cases than the isolation room can accommodate the DP 

office will be used. 

A staff member who develops symptoms must inform the principal/deputy principal, go home 

without delay and contact their GP by telephone. 

If a student develops symptoms in school they should tell a member of staff immediately and they 

will be brought to the isolation room. Parent/Guardian will be phoned and asked to collect their 

daughter as soon as possible, and contact their GP by phone. Staff members attending to the 

student will wear appropriate PPE. 

All who develop symptoms will be given a face mask if they don’t already have one. If they cannot 

tolerate a mask they will be asked to cover their mouth and nose with a tissue when they cough or 

sneeze and put the tissue in the bin. All will be asked to avoid touching people, surfaces and objects. 

Where the individual is too unwell to go home or advice is required we will contact 999 or 112 and 

inform them that it is suspected COVID-19 case. 

An assessment of the incident will be carried out to identify and follow-up actions needed. 

The LWRs will be advised of the incident. 

The isolation area and any other areas involved will be cleaned and disinfected as soon as practical 

after the affected person has left. 

The isolation area will be out of use until cleaned and disinfected. An alternative isolation area has 

been identified for use while cleaning is done/in the event of multiple cases simultaneously. 

Any classroom where the student or staff member were located will be cleaned and disinfected. 

 

The school will contact the HSE for direction regarding students who have been close contacts. HSE 

protocols will be followed where a student tests positive. 
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Procedure for a confirmed COVID-19 in a student or staff member  
The HSE will advise staff/parents who have come into close contacts with a diagnosed case of 

COVID-19 via the contact tracing process. The HSE will decide, based on the circumstances of each 

case, what constitutes a close contact for the purpose of deciding who else in the school/family 

requires to self-isolate and/or be tested. Parents should follow the advice of the HSE in these 

situations. Staff and student confidentiality is essential at all times. 

 

Procedures for Students who are ‘very high-risk’ 
If a student is ‘very high-risk’ as identified by the HSE they should not attend school. Please contact 

the school immediately if you haven’t already done so.  A blended learning approach utilising 

options such as access to Google classroom, set work or live streaming will be put in place once 

teachers return and depending on the needs of students. 

 

 

Procedures for Students who are ‘high-risk’ 
A socially distanced space with individual cubicles for  6-8 students has been prepared for students 

who are ‘high-risk’ but would like to attend school. A blended learning approach utilising options 

such as access to  Google classroom, set work or live streaming will be put in place once teachers 

return and depending on the needs of students. 

 

 

Lead Worker Representatives/Covid Officers  
The Lead Worker Representatives/Covid Officers are Ms. Jackie Mc Kevitt and Mr. Kieran Delaney. 

Each year group will have a 6th Year who will act as their Lead Student Representative working with a 

co-ordinating teacher. The student representatives are: 

Kelsey Kehoe, Darragh Donohue,  Eimear McPhillips, Aoife Ni Eochaidh,  Nhan Hue Slevin,  Lisa Marie 

Whitty. 

All Lead Representatives will have completed DES training. 

 

Conclusion 
 

Our whole approach is aimed at risk minimisation of COVID-19 for our students, our staff, our 

families and the wider surrounding community. We will be keeping abreast of all updates in advice 

from the various bodies guiding schools’ responses to COVID-19 and will make adjust plans and 

procedures in line with that advice. We will be constantly monitoring and reviewing our own 

practices and making the improvements identified. We will communicate all changes and updates 

via email and the school website. Issues, concerns and suggestions can be directed to the Lead 

Worker Representatives or the principal. We welcome all contributions and sharing of insights, and 

are most thankful to those who have already done so. 

 


